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January 27th 2023 
Dear parents/guardians,  
 
I am writing regarding our expectation on punctuality at drop off in the morning. We have noticed that 

children are arriving later and later each day, some well after 9:30am. Nursery starts at 8:30am for the 

morning session and we have a “soft starts” until 9:00am. Any child arriving after 9:00am is considered 

late and recorded as such on our registers. This week we have recorded over 30 instances of late starts.  

As we are a local authority school and not a daycare setting, our timetable is arranged so that children 

are learning through play between 8:30-9:00. After that time we run group sessions which children need 

to attend and if your child is not present at that time they are missing out on key learning. It is also very 

disruptive to have children brought in by the office team for up to half an hour after 9:00am.  

If you have special circumstances for dropping off late we will be creating a request form which will be 

on our website. If there is bad traffic or unexpected circumstances then please call the office to let us 

know, as we know this could be a one off.  

What I am concerned about is repeated lateness which is impacting on the children and their time in the 

session.  

We encourage all our families to work with the school on developing good patterns of attendance and 

punctuality in preparation for primary school. If you feel you need some support with this issue please 

do pop in and have a chat as we are here to support your child and give them the very best from their 

early education this year.  

Yours sincerely 

 
 
 
 
Esther White  
Head teacher  
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